
therapy termination note example

therapy termination note example serves as an essential tool for mental health professionals to document
the conclusion of therapy sessions with a client. This note not only summarizes the therapeutic journey but
also ensures that all clinical, ethical, and administrative requirements are met. Understanding how to craft a
comprehensive and clear therapy termination note is vital for therapists to maintain accurate records,
support continuity of care, and comply with professional standards. In this article, the importance of therapy
termination notes is discussed along with detailed components and best practices. Additionally, practical
examples of therapy termination notes are provided to illustrate how these documents can be structured
effectively. The article concludes with tips for writing clear, concise, and professional termination notes
that align with therapeutic goals and client progress.
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Importance of Therapy Termination Notes
Therapy termination notes play a critical role in the clinical documentation process. They provide a formal
record that therapy has concluded and summarize the therapeutic work completed, client progress, and any
recommendations for future care. These notes help in maintaining continuity between providers if the
client transitions to another therapist or healthcare professional. Additionally, termination notes serve as
legal documentation that can protect both the client and therapist in case of disputes or audits.

Ensuring Continuity of Care
When therapy ends, clear documentation is necessary to facilitate ongoing support for the client.
Termination notes include information about the client’s current status, therapeutic achievements, and any
referrals made. This allows future providers to understand the client’s history and continue care without
unnecessary repetition or gaps.



Meeting Ethical and Professional Standards
Professional guidelines from organizations such as the American Psychological Association (APA) emphasize
thorough documentation, including termination notes. Properly written notes demonstrate the therapist’s
accountability and adherence to ethical standards, ensuring that the client’s treatment is responsibly
managed until closure.

Legal and Administrative Documentation
Therapy termination notes can serve as legal documents in case of malpractice claims or insurance audits.
They verify that therapeutic services were concluded appropriately and that the therapist fulfilled their
responsibilities. Administratively, these notes support billing processes by confirming the end date of
treatment.

Key Components of a Therapy Termination Note
A well-structured therapy termination note contains several key elements that collectively provide a
comprehensive overview of the therapeutic process and conclusion. Each component adds valuable context
to the note, ensuring clarity and completeness.

Client Information and Treatment Overview
The note should begin with basic client details including name, date of birth, and therapy start and end
dates. A brief summary of the initial presenting issues and therapeutic goals helps frame the context of
treatment.

Summary of Therapeutic Progress
This section outlines the client’s progress relative to the goals established at the outset. It highlights
improvements, ongoing challenges, and any significant breakthroughs or setbacks experienced during
therapy.

Reason for Termination
Clearly stating the reason for ending therapy is crucial. Reasons may include client achieving goals, mutual
agreement to end treatment, client non-compliance, external factors like relocation, or referral to another
provider.



Client’s Response to Termination
Documenting the client’s feelings and reactions to ending therapy provides insight into their emotional
state and readiness for termination. It also helps to identify any unresolved issues or concerns.

Recommendations and Follow-Up Plans
This section includes any recommendations for continued care, such as referrals to other professionals, self-
help resources, or follow-up sessions if applicable. It may also note the client’s plans for maintenance of gains
made in therapy.

Therapist’s Signature and Date
The note concludes with the therapist’s signature and date, verifying the document’s authenticity and
completion.

Therapy Termination Note Example
Below is a detailed therapy termination note example illustrating how the components come together in a
professional document:

Client: Jane Doe

Date of Birth: 05/12/1985

Therapy Start Date: 01/15/2023

Therapy End Date: 04/30/2024

Treatment Overview: Jane initially presented with symptoms of generalized anxiety disorder, including
persistent worry, restlessness, and difficulty concentrating. The primary therapeutic goals were to reduce
anxiety symptoms and improve coping skills.

Progress Summary: Throughout the course of therapy, Jane demonstrated significant progress. She
successfully learned relaxation techniques, cognitive restructuring, and mindfulness practices. Anxiety
symptoms decreased from severe to mild, and Jane reported improved functioning in daily activities.

Reason for Termination: Therapy is being terminated due to the client achieving treatment goals and
expressing readiness to conclude sessions. Jane and therapist mutually agreed that maintenance of skills can



continue independently.

Client’s Response: Jane expressed feelings of accomplishment and gratitude for the therapeutic support. She
acknowledged occasional anxiety but feels equipped to manage symptoms using learned strategies.

Recommendations:

Continue practicing relaxation and mindfulness techniques daily.

Schedule follow-up sessions as needed for booster support.

Consider joining a local anxiety support group for ongoing peer encouragement.

Therapist’s Signature: Dr. John Smith, PhD

Date: 04/30/2024

Best Practices for Writing Therapy Termination Notes
Adhering to best practices when writing therapy termination notes ensures clarity, professionalism, and
usefulness of the documentation. These guidelines help optimize the note’s effectiveness for both clinical
and administrative purposes.

Be Clear and Concise
Use straightforward language and avoid unnecessary jargon. Concise notes are easier to read and
understand, making them more valuable for future reference.

Maintain Objectivity and Professionalism
Focus on factual information, client progress, and clinical observations. Avoid subjective opinions or
statements that could be misinterpreted.

Include Relevant Details Only
Focus on information pertinent to termination and overall treatment. Excessive detail can clutter the note
and obscure important points.



Use Structured Format
Organize the note using clear headings or sections to improve readability. Structured notes are easier to scan
and review quickly.

Respect Confidentiality
Ensure the note is stored securely and shared only with authorized individuals in compliance with privacy
laws such as HIPAA.

Review and Proofread
Before finalizing, carefully review the note for accuracy, completeness, and grammatical correctness.
Mistakes can undermine professionalism and lead to misunderstandings.

Sample Checklist for Therapy Termination Notes

Client identifying information included

Dates of treatment clearly specified

Summary of presenting issues and goals

Detailed progress report

Clear reason for termination stated

Client’s response to ending therapy documented

Recommendations and follow-up plans outlined

Therapist’s signature and date included

Frequently Asked Questions



What is a therapy termination note?
A therapy termination note is a document written by a therapist to summarize the conclusion of a client's
treatment. It typically includes the client's progress, reasons for termination, and recommendations for
future care.

What should be included in a therapy termination note example?
A therapy termination note should include the client's identifying information, a summary of the
treatment goals, progress made, reasons for termination, client's current status, any referrals given, and
plans for follow-up or aftercare.

How do you write a professional therapy termination note?
To write a professional therapy termination note, clearly state the purpose of termination, summarize the
treatment process and outcomes, note any client achievements, mention any ongoing needs or referrals,
and document the client's consent and understanding of termination.

Can you provide a brief example of a therapy termination note?
Example: 'Client attended 12 sessions focusing on anxiety management. Significant progress was observed
as client reports reduced anxiety symptoms and improved coping skills. Client agrees to terminate therapy
at this time and has been provided with community resources for ongoing support.'

Why is a therapy termination note important?
A therapy termination note is important for maintaining accurate clinical records, ensuring continuity of
care, providing legal documentation, and reflecting on the therapeutic process and outcomes.

Are there any templates available for therapy termination notes?
Yes, many therapists use templates for therapy termination notes to ensure consistency and completeness.
These templates often include sections for client details, treatment summary, progress, reason for
termination, and future recommendations.

Additional Resources
1. Therapy Termination: A Practical Guide for Clinicians
This book offers comprehensive guidance on how to effectively conclude therapy sessions. It covers best
practices for writing termination notes, addressing client progress, and managing emotions related to
ending therapy. Clinicians will find practical templates and examples to streamline their documentation
process.



2. Effective Termination in Psychotherapy: Strategies and Examples
Focusing on the critical phase of therapy termination, this book explores strategies to ensure a smooth and
therapeutic ending. It includes sample termination notes and case studies that illustrate how to summarize
treatment outcomes and future recommendations. The author emphasizes ethical considerations and client
empowerment during termination.

3. Clinical Documentation in Mental Health: Writing Termination Notes
Designed for mental health professionals, this resource highlights the importance of thorough
documentation at therapy termination. It provides step-by-step instructions for crafting clear, concise, and
clinically relevant termination notes. Additionally, it addresses legal and ethical issues related to clinical
record-keeping.

4. Ending Therapy: A Guide to Closure and Documentation
This book delves into the emotional and procedural aspects of ending therapy with clients. It offers
therapists practical advice on how to discuss termination, review progress, and document sessions
effectively. Sample termination notes and reflective exercises aid clinicians in enhancing their practice.

5. Writing Clinical Notes: Termination and Beyond
Covering the full spectrum of clinical note-writing, this book dedicates a substantial section to termination
notes. It teaches clinicians how to summarize treatment goals, client achievements, and recommendations
for follow-up care. The book is filled with real-world examples and templates for ease of use.

6. Psychotherapy Termination: Case Examples and Documentation Tips
This text provides detailed case examples illustrating various scenarios of therapy termination. It
emphasizes how to tailor termination notes to different client situations, ensuring clarity and professional
standards. Therapists will appreciate the practical tips for balancing clinical detail with sensitivity.

7. Documentation Essentials for Behavioral Health: Termination Notes and Reports
Aimed at behavioral health practitioners, this book focuses on the essentials of documentation at therapy
termination. It covers how to write effective termination notes that capture client progress, treatment
summary, and recommendations. The book also discusses compliance with regulatory standards in
documentation.

8. Termination Notes in Counseling: Templates and Best Practices
This resource offers a collection of templates and best practices for writing termination notes in counseling
settings. It highlights the importance of clear communication and thorough documentation to support client
transitions. Counselors will find it useful for improving their record-keeping and client closure methods.

9. The Art of Ending Therapy: Documentation and Ethical Considerations
Balancing the clinical and ethical facets of therapy termination, this book explores how to document
endings responsibly. It addresses common challenges therapists face during termination and provides
guidance on writing notes that reflect both clinical progress and ethical obligations. The book includes
sample notes and reflective prompts to support professional growth.
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