which federal legislation supports the dhs
records management mission

which federal legislation supports the dhs records management mission is a critical question
for understanding how the Department of Homeland Security (DHS) manages its vast array of records
effectively and in compliance with federal standards. Records management within DHS involves the
creation, maintenance, use, and disposition of records to support the agency’s mission and legal
requirements. The federal legislation that supports this mission provides the legal framework to
ensure transparency, accountability, and security of information. This article explores the key federal
laws, regulations, and policies that govern the DHS records management mission, highlighting their
roles and impacts. It also discusses the responsibilities DHS holds under these laws and the
integration of these requirements into the department’s records management strategies. The
following sections provide a comprehensive overview of the primary legislation, supplemented by
relevant subtopics that clarify and elaborate on the legislative framework guiding DHS records
management.

Federal Records Act (FRA)

Freedom of Information Act (FOIA)

Privacy Act of 1974

Paperwork Reduction Act (PRA)

Federal Information Security Modernization Act (FISMA)

Federal Records Act (FRA)

The Federal Records Act is the cornerstone legislation that supports the DHS records management
mission. Enacted in 1950 and amended several times, the FRA establishes the framework for the
creation, maintenance, and proper disposal of federal records. It mandates that federal agencies,
including DHS, maintain records documenting their functions, policies, decisions, procedures, and
essential activities. The FRA ensures that records are preserved as evidence of government actions
and to protect the rights of citizens.

Requirements under the Federal Records Act
Under the FRA, DHS is required to:

e Establish and maintain an active records management program.

e Ensure records are systematically organized and accessible.



e |Identify records with permanent value and transfer them to the National Archives and Records
Administration (NARA) when appropriate.

» Properly dispose of temporary records in accordance with approved schedules.

The FRA assigns the Archivist of the United States the responsibility to oversee federal records
management programs and enforce compliance, which directly impacts DHS policies and practices.

Freedom of Information Act (FOIA)

The Freedom of Information Act supports the DHS records management mission by promoting
transparency and accountability through public access to federal records. FOIA requires agencies to
make records available to the public upon request, unless exempted for reasons such as national
security or personal privacy. This legislation compels DHS to maintain well-organized, retrievable
records to respond efficiently to information requests.

FOIA’s Impact on DHS Records Management

DHS must implement processes that facilitate timely retrieval and review of records subject to FOIA
requests. This includes:

» Classifying records according to their sensitivity and disclosure status.
e Maintaining an updated FOIA reading room with frequently requested documents.

¢ Training staff on FOIA compliance and the importance of accurate recordkeeping.

FOIA supports DHS’'s commitment to openness while balancing the need to protect sensitive
information related to homeland security.

Privacy Act of 1974

The Privacy Act of 1974 complements the DHS records management mission by regulating the
collection, use, and dissemination of personally identifiable information (PIl) held by federal agencies.
This law establishes safequards to protect individual privacy rights and governs how DHS manages
records containing personal data.

Privacy Act Compliance for DHS

DHS must ensure that its records management systems comply with the Privacy Act through the
following measures:

e Maintaining accurate and relevant records about individuals.



e Providing individuals access to their records and the ability to request corrections.
e Implementing strict controls to prevent unauthorized disclosure of PII.

e Publishing system of records notices (SORNs) that describe DHS's recordkeeping practices.

This legislation requires DHS to balance operational needs with privacy protections, influencing how
records are created, stored, and shared.

Paperwork Reduction Act (PRA)

The Paperwork Reduction Act supports the DHS records management mission by minimizing the
paperwork burden on individuals, businesses, and government agencies. It requires DHS to seek
approval from the Office of Management and Budget (OMB) before collecting information from the
public, ensuring data collection is necessary and efficient.

Role of PRA in DHS Records Management

PRA affects DHS records management by:

e Encouraging streamlined data collection and recordkeeping processes.
e Promoting the use of electronic records and information technology to reduce paperwork.

e Mandating regular review and evaluation of information collections to eliminate unnecessary
data.

Compliance with PRA helps DHS optimize records management practices and improve operational
efficiency.

Federal Information Security Modernization Act
(FISMA)

FISMA supports the DHS records management mission by establishing a comprehensive framework
for securing federal information systems, including those used to manage records. Enacted in 2002
and updated in 2014, FISMA requires agencies to implement risk-based security controls to protect
information confidentiality, integrity, and availability.

FISMA'’s Influence on Records Security at DHS
Under FISMA, DHS must:

e Develop and maintain an agency-wide information security program.



e Conduct regular risk assessments and security audits of records management systems.
e Implement access controls and encryption to safeguard sensitive data.

e Report security incidents and compliance status to OMB and Congress.

FISMA’s cybersecurity requirements ensure that DHS records are protected against unauthorized
access and cyber threats, reinforcing the integrity of the records management mission.

Frequently Asked Questions

Which federal legislation primarily supports the DHS records
management mission?

The Federal Records Act (FRA) primarily supports the DHS records management mission by
establishing requirements for the creation, maintenance, and disposal of federal records.

How does the Federal Records Act impact DHS's records
management practices?

The Federal Records Act mandates that DHS properly create, maintain, and dispose of records,
ensuring accountability and transparency in its operations.

What role does the Privacy Act of 1974 play in DHS records
management?

The Privacy Act of 1974 governs the collection, maintenance, use, and dissemination of personally
identifiable information by DHS, ensuring privacy protections in records management.

How does the Freedom of Information Act (FOIA) relate to
DHS records management?

FOIA requires DHS to manage records in a way that facilitates public access to government
information, supporting transparency and accountability.

Does the Homeland Security Act of 2002 include provisions
affecting DHS records management?

Yes, the Homeland Security Act of 2002 establishes the Department of Homeland Security and
includes provisions that require proper records management to support its mission.

What federal legislation mandates electronic records



management standards for DHS?

The Electronic Records Management requirements outlined in the Federal Records Act and supported
by the E-Government Act of 2002 mandate DHS to implement electronic records management
systems.

How does the E-Government Act of 2002 support DHS records
management?

The E-Government Act of 2002 promotes the use of electronic government services and processes,
encouraging DHS to adopt electronic records management to improve efficiency and accessibility.

Are there any National Archives and Records Administration
(NARA) regulations that support DHS records management?

Yes, NARA regulations provide the framework and guidelines that DHS must follow for records
scheduling, preservation, and disposal to comply with federal records management laws.

Additional Resources

1. Records Management and the Homeland Security Act: Legal Foundations and Implementation
This book explores the Homeland Security Act and its direct impact on federal records management
policies within the Department of Homeland Security (DHS). It provides an in-depth analysis of how
legislation shapes the retention, classification, and protection of critical homeland security records.
Readers will gain insight into compliance requirements and the legal framework supporting DHS’s
records mission.

2. Federal Records Management: Policies, Practices, and the Role of the DHS

A comprehensive guide to federal records management with a focus on DHS’s responsibilities, this
book covers relevant statutes such as the Federal Records Act and the Homeland Security Act. It
explains the integration of federal records policies in DHS operations and offers practical advice for
records officers managing sensitive security information.

3. The Federal Records Act and Homeland Security: Ensuring Accountability and Transparency

This title examines the Federal Records Act’s role in promoting transparency and accountability within
DHS. It discusses how the Act supports the preservation and accessibility of homeland security
records, essential for oversight and public trust. The book also reviews case studies where records
management played a critical role in DHS’s mission success.

4. Information Governance in the Department of Homeland Security: Legal and Regulatory
Perspectives

Focusing on information governance, this book highlights federal laws that underpin DHS’s records
management strategies. It outlines the legal obligations for safeguarding classified and unclassified
data and the challenges faced in balancing security with public records laws. The book serves as a
resource for legal professionals and information managers alike.

5. The Privacy Act and Homeland Security Records: Balancing Security and Privacy
This book addresses the intersection of the Privacy Act and DHS records management, discussing how



federal legislation ensures personal data protection while supporting homeland security objectives. It
evaluates the policies DHS employs to comply with privacy requirements and maintain effective
records controls.

6. Managing Sensitive Records in the Department of Homeland Security: Legislative Mandates and
Best Practices

Providing a practical approach, this book focuses on the legislative mandates that govern the
management of sensitive and classified records in DHS. It covers relevant federal statutes and
executive orders, offering guidance on best practices for secure recordkeeping and regulatory
compliance.

1. Archiving Homeland Security: Federal Legislation and Records Preservation

This title delves into the archival responsibilities of DHS under federal law, emphasizing the
preservation of historically significant records. It discusses how statutes like the Federal Records Act
require the careful management and transfer of records to the National Archives, ensuring long-term
accessibility.

8. Compliance and Records Management in Homeland Security: Navigating Federal Legislation

This book serves as a manual for DHS records managers tasked with ensuring compliance with a
complex array of federal laws. It outlines the key legislative frameworks supporting records
management and provides strategies to navigate legal requirements effectively within the homeland
security context.

9. The Role of the Federal Records Act in Supporting DHS Mission Critical Records

Examining the Federal Records Act in detail, this book explains how the Act underpins the
management of mission-critical records at DHS. It highlights the importance of proper recordkeeping
for operational continuity, legal compliance, and historical documentation within the homeland
security environment.
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