xactimate 28 cheat sheet

xactimate 28 cheat sheet is an essential resource for professionals in the
insurance estimating and restoration industries. This comprehensive guide
provides quick access to critical functions, shortcuts, and tips that
streamline the use of Xactimate 28 software. As the latest version in the
Xactimate series, version 28 introduces several enhancements and features
designed to improve accuracy and efficiency in creating estimates for
property repairs and replacements. Understanding these features and how to
utilize shortcuts can significantly reduce the time spent on each project
while maintaining high-quality results. This article covers key aspects of
the xactimate 28 cheat sheet, including navigation tips, pricing tools,
sketching features, and report generation. Following this introduction, a
detailed table of contents outlines the main sections to facilitate easy
reference.

e Overview of Xactimate 28 Interface and Navigation

Key Shortcuts and Commands in Xactimate 28

Estimating and Pricing Tools

Sketching and Diagramming Features

e Report Generation and Export Options

Overview of Xactimate 28 Interface and
Navigation

The Xactimate 28 interface is designed to provide users with an intuitive and
organized workspace. Efficient navigation within the software is crucial for
producing accurate estimates quickly. This section outlines the main
interface components and navigation strategies to enhance user experience.

Main Dashboard and Project Workspace

The dashboard in Xactimate 28 serves as the central hub where users can
access recent projects, start new estimates, and view notifications. The
project workspace is divided into several panels, including the estimate
list, sketch window, and pricing catalog, allowing seamless switching between
tasks.

Menu Bar and Toolbars

The menu bar contains all primary commands related to file management,
editing, and tools. Toolbars provide quick access to frequently used
functions such as adding line items, applying pricing, and sketching.
Customizing these toolbars can further accelerate workflow.



Navigation Tips

Users can leverage keyboard shortcuts and mouse actions to navigate
efficiently between estimate sections, sketches, and reports. Familiarity
with the layout reduces the need for excessive clicking and scrolling, which
contributes to faster estimate completion.

Key Shortcuts and Commands in Xactimate 28

Mastering keyboard shortcuts and commands is vital for maximizing
productivity within Xactimate 28. This section presents an essential list of
shortcuts that form the core of the xactimate 28 cheat sheet, enabling users
to perform tasks swiftly.

General Shortcuts

These shortcuts cover basic operations common across many software
applications but tailored specifically for Xactimate 28:

e Ctrl + N: Create a new estimate

Ctrl + O: Open an existing estimate
e Ctrl + S: Save the current estimate

e Ctrl + Z: Undo last action

Ctrl + ¥: Redo last undone action

Estimating and Line Item Commands

Quick commands related to line items and pricing can drastically speed up the
estimating process:

e Insert: Add a new line item
e F3: Search for line items in the pricing catalog
e Ctrl + D: Duplicate selected line item

e Delete: Remove selected line item

Sketching Shortcuts

Sketching is a critical component of Xactimate 28, and these shortcuts allow
users to draw and modify diagrams more efficiently:

e I,: Draw a line



e R: Draw a rectangle

e C: Draw a circle

e M: Move selected object

e Ctrl + G: Group selected objects

e Ctrl + U: Ungroup objects

Estimating and Pricing Tools

Xactimate 28 offers a robust set of tools to assist estimators in creating
detailed and accurate cost breakdowns. This section explores the essential
pricing features and estimating techniques included in the cheat sheet.

Price Lists and Catalog Access

Users can access up-to-date price lists within Xactimate 28 to ensure
estimates reflect current market rates. The software supports multiple
pricing databases which can be switched depending on the project location and
scope.

Line Item Customization

Each line item can be customized with specific details such as quantity,
material type, labor hours, and unit costs. The xactimate 28 cheat sheet
emphasizes the importance of accurate input to avoid discrepancies in final
estimates.

Using Macros and Templates

Macros and templates allow for reusable estimating components, significantly
reducing repetitive data entry. These features enable users to apply
standardized pricing or scope items across multiple projects efficiently.

Adjusting Pricing Factors

Estimators can apply modifiers such as regional adjustments, overhead, and
profit margins directly within the pricing tools. These factors ensure that
estimates are tailored to individual project requirements and financial
goals.

Sketching and Diagramming Features

Sketching is a pivotal function within Xactimate 28, enabling users to create
precise visual representations of properties and damages. This section covers
the critical sketching tools and methods outlined in the cheat sheet.



Creating Accurate Floor Plans

The sketch tool facilitates the drawing of detailed floor plans, including
walls, doors, windows, and openings. Users can input exact measurements or
use snapping features to ensure accuracy.

Advanced Sketching Functions

Xactimate 28 supports layering, object grouping, and angle locking to provide
precision and flexibility in sketches. These tools help in organizing complex
diagrams and maintaining clarity.

Importing and Exporting Sketches

Users can import architectural drawings or photos to use as a base for
sketches. Finished sketches can be exported in various formats for client
presentations or further analysis.

Report Generation and Export Options

Generating comprehensive reports is essential for communicating estimates to
clients, insurance companies, and contractors. This section explains the
reporting capabilities included in the xactimate 28 cheat sheet.

Customizable Report Templates

Xactimate 28 allows users to generate reports based on customizable templates
that include line item details, pricing summaries, and sketches. Templates
can be tailored to meet specific client or company standards.

Export Formats

Reports and estimates can be exported in multiple formats, including PDF,
Excel, and XML. These options facilitate easy sharing and integration with
other software platforms.

Automated Summary and Totals

The software automatically calculates totals, taxes, and contingencies,
presenting a clear and professional summary. This automation reduces errors
and enhances the credibility of estimates.

Frequently Asked Questions



What is an Xactimate 28 cheat sheet?

An Xactimate 28 cheat sheet is a quick reference guide that summarizes
essential features, shortcuts, and tips for using Xactimate version 28
effectively.

Where can I find a reliable Xactimate 28 cheat sheet?

Reliable Xactimate 28 cheat sheets can be found on official training
websites, Xactimate user forums, or through professional restoration and
insurance industry communities.

What are some common shortcuts included in an
Xactimate 28 cheat sheet?

Common shortcuts typically include commands for drawing tools, sketching,
estimate creation, line item entry, and navigation such as Ctrl+zZz for undo,
and shortcut keys for frequently used functions.

How can a cheat sheet improve my efficiency in
Xactimate 287

A cheat sheet helps by providing quick access to important commands and tips,
reducing the need to search through menus, which speeds up the estimating and
sketching process.

Does the Xactimate 28 cheat sheet cover new features
introduced in version 287

Yes, a good cheat sheet will highlight new features and updates specific to
version 28 to help users leverage the latest tools effectively.

Can beginners benefit from using an Xactimate 28
cheat sheet?

Absolutely, beginners can use cheat sheets to learn the interface faster,
understand key functions, and improve their estimating skills with guided
tips.

Are there printable Xactimate 28 cheat sheets
available?

Yes, many cheat sheets are available in PDF or image formats that can be
printed and kept at a workstation for easy reference.

What topics are typically covered in an Xactimate 28
cheat sheet?

Topics usually include user interface navigation, sketch tools, line item
entry, shortcuts, estimate management, and tips for accurate measurements.



Is the Xactimate 28 cheat sheet useful for both
residential and commercial estimates?

Yes, the cheat sheet provides general guidance applicable to both residential
and commercial estimating within Xactimate 28.

How often should I update my Xactimate 28 cheat
sheet?

It's best to update the cheat sheet whenever there is a new software update
or when you learn new tips and shortcuts to keep your reference current and
effective.

Additional Resources

1. Xactimate 28 Essentials: The Ultimate Cheat Sheet Guide

This book serves as a comprehensive cheat sheet for Xactimate 28 users,
providing quick reference tips and shortcuts to streamline the estimating
process. It covers key features, pricing tools, and common workflows, making
it ideal for beginners and experienced estimators alike. The guide is
designed to increase efficiency and accuracy in creating repair and
restoration estimates.

2. Mastering Xactimate 28: Quick Tips and Tricks

Focused on practical advice, this book offers a collection of tips and tricks
to help users navigate Xactimate 28 more effectively. It includes detailed
instructions on using templates, managing projects, and optimizing cost
databases. Perfect for professionals looking to save time and improve their
estimating skills.

3. The Xactimate 28 User’s Cheat Sheet Handbook

A handy reference manual, this handbook compiles essential commands,
shortcuts, and procedures in Xactimate 28. It’s designed to be used alongside
the software as a quick-access tool during estimating tasks. With clear
explanations and visual aids, it supports faster learning and application of
the program’s features.

4. Quick Reference Guide to Xactimate 28 Estimating

This guide breaks down the most important aspects of Xactimate 28 estimating
into easily digestible sections. It covers everything from sketching and
itemizing to pricing and reporting. The book is tailored to help users reduce
errors and complete estimates more swiftly.

5. Xactimate 28 for Restoration Professionals: Cheat Sheet Edition
Specifically tailored for restoration experts, this cheat sheet focuses on
the unique requirements of restoration estimating within Xactimate 28. It
highlights key functions relevant to water, fire, and mold damage projects.
The book helps professionals deliver accurate and competitive estimates with
confidence.

6. Speed Estimating with Xactimate 28: A Cheat Sheet Approach

Designed to boost productivity, this book emphasizes speed and accuracy in
using Xactimate 28. It features streamlined workflows, keyboard shortcuts,
and time-saving strategies. Users can learn how to complete detailed
estimates quickly without sacrificing quality.



7. Xactimate 28 Pricing and Cost Database Cheat Sheet

Focusing on pricing strategies, this book offers a detailed cheat sheet for
managing and customizing cost databases in Xactimate 28. It explains how to
update prices, create custom items, and apply regional pricing adjustments.
Estimators will find it invaluable for maintaining up-to-date and accurate

cost information.

8. Step-by-Step Xactimate 28 Cheat Sheet for New Users

Ideal for beginners, this step-by-step cheat sheet guides new users through
the fundamental features of Xactimate 28. It includes easy-to-follow
instructions on starting projects, sketching structures, and generating
estimates. The book aims to build confidence and proficiency quickly.

9. Advanced Xactimate 28 Techniques: Cheat Sheet Compilation

This book targets experienced estimators seeking advanced techniques to
optimize their use of Xactimate 28. It explores complex features like macros,
custom reports, and integration with other software. The cheat sheet format
provides quick access to sophisticated methods that enhance estimating
capabilities.
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